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Question: 1 


SIMULATION 
Create a new Project Site that uses the following elements: 
* Title: Ad 

* Description: New Campaign 

e URL name: Ad 

(Note: Accept all other default settings.). 


[ImeeeETE- 


> & bettpre//121.249,115.121/_layouts/ 1 S/start.aspet/SitePages/Hor O = © 


System Accounty X 4 


CJ sun yy rouow T 


Customer Support A EDIT UNS 


Site Settings » Sites and Workspaces o 


Home ™ Create 
Documents 
Sites Description Last Modified Deiete 
Recent There are no Sites. To create one, click Create above. 
Drop Off Library Document Workspaces 
Tasks There are no Document Workspaces, To create one, click Create above. 


Directory Meeting Workspaces 


A There are no Meeting Workspaces. To create one, click Create above 
mvod«ces 

Hide White Spece 
Shared Documents Saaana ae 


Site Contents 
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LAN sii Settings » Sites and Workspaces o 


Horne 3 Create 
Documents 
Sites Description Last Modified Oriete 

Vacant There are no Sites. To create one, click Create above. 

Drop Off Library Document Workspaces 

Tasks There are no Document Workspaces. To create one, click Create above. 

Directory Meeting Workspaces 

" There are no Meeting Workspaces, To create one. click Create above. 

Shared Documents Hide White Space 
Site Contents 
Z TUNS 


Customer Support 7 EDIT UNKS 


Site Contents . New SharePoint Site 


Title and Description 


Title: 
Recent » 
Drop Off Library WewSt] = —  — — 
Tasks È i 
Directory 
Invoices Web Site Address 
; URI, name: 
tcm http/12124115321/ 1 
Site Contents 
Template Selection 
Jeu Liens Select a template: 
Collaboration | Enterprise Publishing 
Team Site | 
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rS Bp ttyss//121,241.115.121/ layouts 5/start- aspa SitePages/Hor D> È 


ul > hiip://121.241.115,121/ Joyouts/15/startaspir/StePsges/Hor O ~ È f EP Customer Suppor- Home x 


harep 
Nar oin 


access your new site toithe same —— Q& Use same permissions as parent site 
users who have acaess to phas. © Use unique permissions 


on your new site unless you ate 
an admunstrator of this parent 
ste 


Navigation Inheritance 
| | Use the top link bar from the parent site? 


& Yes © No 


| calf omm | 
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: II EP. htt p://121.247.115.121/ layouts! Sistart.espee/StePegewHor O = Ó BB customer Support-Home x| 


SharePoint 


Newsfeed Documents 
Sita coava 1 new document or drag files 
|here 


it's pretty quiet here. Invite more people to the site or start a conversation. — D. ne 
There áre fo documents in this 


BUD EP, bttyes//121.241.115,121/_loyoute/ 1 Yctart. aspre/SitePages!Hor D = È 


Customer Support 7 EDIT LINKS 


Site Contents » New SharePoint Site 


Title and 
TONES Descnption Title 
Documents Sharepoint | 
Recent 
DU LE 
Drop Off Library iNew Sitel 
Tasks ' i 
= J———————áÁ—— TT 
Invoices Web Site Address di 
Shen Documents http;//121.241.315:121/ t ] 
Site Contents 
Template Selection 
A EDIT LINKS Select a template 
Collaboration Enterprise Publishing 
Team Site 
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adl DI 12124115121 layouts 15/atart. spat /SitePages/Hor D = © || B Customer Suppon-Home x || 


System Account X 7? 


7i 
Hone itle and Description ER 
Recent 
Description: 
Drop Off Library New Site 
Tasks 
Directory 
Invoices Web Site Address 
URL name: 
Shared Documents httpy/121.241.115.121/ home 
Site Contents 
Template Selection 
A EDIT UNKS Select a template: 
Collaboration Enterprise Pul ing 
Team Site i | 
Blog | 
Peoeisa — 0 0 5$ Á 3A — — — | | 
Community Site 
Answer: A 
Question: 2 
DRAG DROP 
Match each Content Type to its description 
Content Types Descriptions 
Create a new news tem, status or other 
Picture i short prece of information 
| Task Upload an image or a photograph 
| Announcement Track a work item that you or your team 
needs to complete 
[een 
Create a new meeting or deadline 
Answer: 
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Announcement Create a new news item, status or other short piece of information. 
Picture Upload an image or photograph. 

Task Track a work item that you or your team needs to complete. 

Event Create a new meeting, deadline or other event. 


https://support.office.com/en-gb/article/activate-a-content-type-syndication-hub-in-sharepoint- 


server-versions-1d12ee7f-77e0-4b50-bf93-7628b8478bf6?uizen-US&rs-en-GB&ad- GB 


Question: 3 


SIMULATION 
Insert a Tasks Web Part in the default location of the current page Minimize the Tasks Web Part. 


remm 


(sunt. yy rouow Lgsmc gg sv G 


~ > [53 http.//121241.115.121/ Iaycutz/]5/ztart.aspaz/SitePages/Hor D + Ó 


SharePoint Bryan Waltons && 7? 


FORMAT TEXT INSERT 


BROWSE PAGE 
- 4 


p F Body + | wm c Ls ABC =i <> ® 
L4 Lp ETILEESG Sess wee AaBI ^ S TZ ysa- 
Seve Check O.t Paste m " Spelling Text car 
A- & enone Paragraph | | Heading Mh. +) UU. wout« Source. =, Convert to XHTML 
FoR Clipboard Fort Porsgran Stm Spelling Layout Markix: 
Home 
Documents Get started with your site 
Recent Get started with your'site | sewove ris | 
Drop Off Library 
Tasks 
Director 
invoice 
Shared Documents Add lists, libraries 


ther apps 


Site Contents 


Á EDIT LINKS 


Documents 


A. Option 
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Bryan Walton» $3 


? 


Oar Auw Cosme psv OF 


Get started with your site 


Get started With your ite removes 


Add lists, libraries, and 


other apps 


Documents 
SE Common issues ++ Sdaysago — Jane Clayton 
8E Feedback Form +» Sdaysago Jane Clayton’ 


-— j) LN 
ud [a B Ehi <> 
Table Picture Videoard — Link Upload — Amp | Wis, Embed 
s -  Mudo- Fie Bet || Pala! Code 
Tables Mesa Lini Parts Embed. 
Categories Parts About the part 
(il Apps ^ Agendas . MReusabie Content Agendas 
Ga Blog E3lcatendar Fishared Documents 
(3i Business Data Micontent and Structure Reports Imssite Assets 
[Ba Community fflbirectory site Collection Documents 
E Content Rollup "Bbocuments Esite Collection Images 
(Qa Document Sets FmForm Templates @) Site Pages 
(a Filters Giinvoices [i Tasks 
T Forms e » 
Upload a Web Part Y Add part to: Rich Contemv] 
Add Cance! 
A 
Home | 
Doduments Get started with your site | 
; z v 
Recent Get started with your site remove ms [>] 
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SharePoint Bryan waon X3 7 


BROWSE PAGE | FORMAT TEXT ) INSERT | © HARE Y FOLLOW == wa B 
m a 


[5 Body «| = EE al N> s 
E] B I U x X. x E — aaseccoat | AB KA x 7 tox 
Seve GeckOut Paste | Peregreph | | Heading 1 Tot 
7 X Se A- Ap W q ET Layout ~ source Şi. Convert to XHTML 
Ease Ciipocara Font Paragrapn Styles Spelling Layout Markup 
Categories Parts About the part 
(Gl Apps a ÜBAgendas M Reusable Content Tasks 
Gi Blog | Elcalendar Fisshared Documents 
O Business Data | [Content and Structure Reports FmSite Assets 
Lj Community [Directory GSsite Collection Documents 
E Content Rollup (Documents fel Site Collection Images 
[3i Document Sets OfiForm Templates site Pages 
Fitters in ERinvoices I$ Tasks 
Lil Forms m + 
Upload a Web Part * 
" Add part to: Rich content| V] 
Ada Cancel 
^ 
Home 
Documents Get started with your site 
— w 
Recent d] Get started with | your site REMOVE THIS EES 
B. Option 


Bryan Waltons $32 ^? 


BROWSE PAGE | FORMAT TEXT | INSERT Qu snare gy ouow ase pes S 


ES Là Ob 8 Eò <> 


Table = Picture Videoand Link Upiosd Web Embed 
= - Ao. Fie Pat Pan Code 
Tables Media Links Parts Embed 
Home {Ss 
Documents Get started with your site 
Recent Get startedlith your site remove THs 
| 
Drop Off Library | 
Tasks 
Directory 
Invoices 
Shared Documents 
Site Contents What's your style? 
4 EDIT LINKS 
Documents 
QE Common issues -. 5days ago Jane Clayton 
@= Feedback Form s. 5 days ago Jane Clayton 
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SharePoint 


BROWSE pace | romare p mse | Qar fr rouow io got S 


"x Body -43x ~- EE S5 
d m Brusne eee od AaBE KA m dos 
Save Check Out Paste Peegreph | | Heading | . 
3 s £A» WM q . "n some &. Convert to XHTML 
fa Clipocard font Paragraph Styles Spelling. Layout Markup 
Categories Parts About the part 
(al Apps ^ EBAgendas MReusable Content Tasks 
Ba Blog Elcalendar shared Documents 
[34 Business Data (Content and Structure Reports Fpssite Assets 
Ga Community Directory (site Collection Documents 
E Content Rollup FiDocuments fal Site Collection Images 
Li Document Sets OfiForm Templates Wi site Pages 
(Gy Fiters | ERinvoices I$ Tasks 
v 
Ll Forms v ~ 
Upload a Web Part © Add part to: Rich content|v] 
Ada Cancel 
Home 
Documents Get started with your site 
Recent Get started with your site _rewovemis e[s] 
Answer: A 
Question: 4 
SIMULATION 


Change the look of the site to Orange. Keep the changes 
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SEO B 10010:/7121241.115:121/ layouts! 15/atayt-aspot/StePages/Hor D ~ C 


[remm 


»harePoint 


BROWSÉ — PAGE Q sare yyrouow Lg smc ^ tmm G 
Customer Support Search Center ^ EDIT LINKS | Search this. site bá 9| A 
Customer Support 
Home Get started with your site — semovetsis 
Documents 
Recent 
Drop Off Library 
Tasks 
Directory 
Invoices 
Shared Documents. 
She Comas Documents 
A EDIT LINKS @) new document or drag files here 
v O Nome Modified ^ ^ Modified By 
Si Common Issues «+ Sdaysago | Jane Clayton 
A. Option 
harePoint System Account « [o] ? 
BROWSE PAGE €) suam Yrrouow Rome “Ser n, 
= ^ 
a» Customer Support Search Center A EDIT LINKS Suaich tis site D E 
ALS Site Settings » Change the look — . . 


—— —À MÀ te te eee we eee be 


Current orapge 
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) hu//T2L241L 115.120. ajouts start espa/SitePases/Hor JO = © | E Customer Support-Home x |) 
6eomipud S4 te System Account» $à ? 


BROWSE PAGE Oae YYsouow ase Sor G 


Custome 


^ EDIT LINKS Search this site p 


ustomer Support 


Home Get started with your site Remove tis "En 
Documents 


Shared Documents 
Recent 
Drop Off Library 
Calendar 


Tasks 


Directory 


Invoices 


Documents 


Site Contents 
D ne cument or drag files here 


M EDIT LINKS 
~ D) Nme MedHied ^— Madified Ay 


8i Common Issues e+ Sdaysago Jane Clayton 


ài Loo -à " =i 


System Account» & ? 


BROWSE PAGE Oae yy rouow Lgswc Sr S 


K 
g 5 Customer Support Search Center A EDIT LINKS T D 


Current Orange 
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WROWSE PAGE Gowe gww Bo San d 
g> tet = A &DIT LNS Search ths ste p 2 
Customer Support 
Home Get started with your site romot nes ell» 
Documents 


Shared Documents 
Kecent 


Drop Off Library 


Calarcae 
Tasks 
Dwectory 
Invoscmt 
Documents 
Ste Contents 
* or drag here 
4 ETUNG 
- v D tiree otsen Nodari t 
Bh Common sues e 5days ago lane Clayton 


2 e 6:6 - 54 > - 


Answer: B 


Question: 5 


SIMULATION 


Add a new wiki site page with the name Vendors. Change the Text Layout for the new page to Two 
column with a header. Save the page. 
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SEE Bf» nn//121241:115121/ 12/6utz/15/stertazpxz/SitePagez/Hor P ~ C 


oe 


»harePoint 


System Accounty (x 7? 


BROWSE PAGE Q snare yrrouow Bs 7a Ti 


^ 


Customer Support Search Center M^ EDIT LINKS | Sesrch ttis site -9 


Customer Support 


Home Get started with your site revove mis 
Documents 
Recent 
Drop Off Library 
Tasks 
Directory 
invoices 
Shared Documents 
ee Documents 
A EDIT LINKS @ new document or drag files here 
v D se Modified  Modmed By 
A. Option 
System Account € ? 
I 
BROWSE | FILES | LIBRARY Q su Yrrouow tg smc “or G 
"^ 
g> Customer Support Search Center # EDIT UNKS | Search itis site * p| 
Home @) new Wiki page 
— AllPages. ByAuthor  Bytditor + | Find a fie p 
Recent 
E M ^ 
Drop OM übrary D). Name Mocthed y dfc Crested By C'eatec 
Tacks 4) Home «+ | Shai Bassli July 22 System Account June 19 
Directory Æ) Vendor History m Bryan Walton July 02 Bryan Walton — July 02 
invoices @) How To Use This Library m System Account June 19 System Account June 19 
Shared Documents 
Site Contents 
A EDIT LINKS 
v 
B. Option 
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| mows | mrs | uatan Cow gouw Go sor B 
Customer Suppon Search Center Z (DTUNG [Sm ma FA) A 
Site Pages 
Home @ new Wiki page 
Documents Alpages ByAuthot By Ester «| Fing.a fie 
Recent 
Orig OH brary ~ D ux Mocited fe Medfes Cered by Cete 
Yun @ Home - Shai Bassli hiy 22 System Account June 19 
Deectory @ Vendor History os") Bryan Walton  Juy02 yan Walton July O? 
imaa 
Shared Documenta 
| Site Contents 
PE Une 
v 
Answer: B 
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